Review of Record Keeping Plans (RKP)

l/Yes

Provide date amended RKP
will be submitted in Review
Report Template

Review current organisation RKP within 5
years of its approval or last review

!

Use RKP Review
Report Template

Does RKP require amendment?

“

Advise amendment not
required in Review
Report Template

Submit Review Report

> Template to <
sro@sro.wa.gov.au

:

Acknowledgement of Review Report
receipt by SRO

l

Evaluation of Review Report by SRO

v

Provision of feedback by SRO as required

;

Submission to State Records Commission
(Commission) for noting*

Legend

l

Action by
organisation

Organisation is notified of outcome

l

Organisation to note when to submit
amended RKP or new review

Action by SRO

* The Commission
meets three times a
year. Scheduled
dates are updated
on the Commission
webpage.


https://www.wa.gov.au/organisation/state-records-office-of-western-australia/state-records-commission
https://www.wa.gov.au/organisation/state-records-office-of-western-australia/state-records-commission

New / Amended Record Keeping Plans (RKP)

Draft organisation RKP

y

Use New and Amended RKP for State or Local
Government Organisation Template

Prepare Transmittal Letter, self-evaluation checklist
and supporting documentation

Submit RKP documentation to
sro@sro.wa.gov.au

l

Acknowledgement of RKP documentation
receipt by SRO

l

Evaluation of RKP and documentation by
> SRO

v

-{ Discussions with organisations as required

;

Submission to the Commission*

l

Organisation is notified once approved /
noted by the Commission

l

Organisation to note when to submit next
review

Legend

Action by
organisation

Action by SRO

* The Commission
meets three times a
year. Scheduled
dates are updated
on the Commission
webpage.


https://www.wa.gov.au/organisation/state-records-office-of-western-australia/state-records-commission
https://www.wa.gov.au/organisation/state-records-office-of-western-australia/state-records-commission
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