Emergency Evacuation Planning Template
Note: italicised text throughout this template is meant to provide guidance to those drafting an emergency evacuation plan and blue text provides an example of content. Sections within this template should be scaled to fit the local needs. An editable version of this template is available on the SEMC website. 

This information has been produced an issued under the requirements of the State Emergency Management Plan section 5.3.2, endorsed by the <update> Local Emergency Management Committee and the Council of the Local <Local government>. The Appendix has been tabled for noting with the <Emergency Management District> District Emergency Management Committee and State Emergency Management Committee. 
Endorsed by <Insert LEMC Name> Chair
Date:
Endorsed by <Council(s)>
Date:
AMENDMENT RECORD
Below is an example only. Use your usual document control process
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GLOSSARY OF TERMS
Terminology used throughout this document shall have the meaning as prescribed in either section 3 of the Emergency Management Act 2005 or as defined in the State EM Glossary and the Western Australia Community Evacuation in Emergencies Guideline Glossary.
District: means an emergency management district gazetted under the Emergency Management Act 2005.
Municipality: means local government district under the Local Government Act 1995.


INTRODUCTION
This document is an Appendix to and should be read in conjunction with, the Local Emergency Management Arrangements (LEMA). The LEMA is available at <localgovernmentwebsite.com.au or describe how the LEMA can be obtained>.
	
Aim
Include a brief statement that covers the aim of the local government for this plan.
Purpose
The purpose of this evacuation plan is to set out:
a. XX
b. XX
Scope
This plan is to ensure the community is prepared for an evacuation, should the need arise. Evacuation management decisions relating to evacuation during an emergency rest with the Controlling Agency or Hazard Management Agency (HMA) and it is not the intent of this document to detail the procedures for Controlling Agencies or HMAs in managing an evacuation. The procedures for an evacuation should be detailed in the Controlling Agencies or HMAs’ individuals plans.
Furthermore:
· This document applies to the local government district of the <local government>;
· This document covers areas where the <local government> provides support to HMAs in the event of an evacuation;
This information is to serve as a guide to be used at the local level. Incidents may arise that require action or assistance from district, state or federal level.
RELATED DOCUMENTS AND ARRANGEMENTS
Local Emergency Management Policies
Document any local government emergency management policies here.
Local government policies for emergency management refer to any policies that are unique to that local government area for example, bylaws or operational policies.
Existing Plans and Arrangements
List relevant plans and arrangements that exist for the area should be listed for reference purposes. These could include specific hazard plans, Local Emergency Relief and Support Plans, special event plans, public building evacuation plans, hospital and school emergency management plans and Emergency Risk Management plans and so on.
Ensure details include the ownership, location and currency or expiry dates for these plans.
At Risk Persons
Develop a table containing a list of at risk persons. Include physical location, contacts, size and whether current evacuation plans exist. See example at Appendix B2 of this template – At Risk Persons.



Where there is a premise or location associated with an at risk group, the premise or location should have their own evacuation arrangements, however, you may need to confirm this with them as well as whether it considers the transportation of people to the designated place of safety.


Emergency Evacuation Planning Template – October 2023					Page 2 of 2

High Risk Settlements
Identify settlements that may be exposed to high level of emergency risk within the local government district. These risks should have been identified when developing the LEMA, for example:
EXAMPLE ONLY: Shire of Prepit Risk Register
	Risk of Hazard
	HMA
	HMA (local HMA representative)
	State Hazard Plan
	Local Plan

	Rural Fire
	DFES
	Shire of Prepit DEC Prentis and Oakwood regions
	Fire
	Fire Management Plan

Fire Control Working Plan

	Urban Fire
	DFES
	Prepit FRS
	Fire
	Not Applicable

	Storm/Flood
	DFES
	Prepit SES
	Severe Weather
	Not Applicable 

	Road Transport Emergency (in town)
	WA Police Force
	WA Police Force
	Crash Emergency
	Prepit Police

	Road Transport Emergency (out of town)
	WA Police Force
	WA Police Force
	Crash Emergency
	Prepit Police

	Human Epidemic
	WA Health Dept
	Prepit Hospital
	Human Biosecurity
	Not applicable

	Land Search and Rescue
	WA Police Force
	WA Police Force
	Search and Rescue
	Prepit Police




Identification of Evacuation Centres
Identify evacuation centres and details (e.g. capacity, accessibility, whether animals can be accommodated or reference to another plan).
	Evacuation Centre
	Capacity
	Accessibility
	Hazard for which centre is suitable for
	Independent power
Y/N
	Amenities
(e.g. A/C)
	Accommodates animals? Y/N* If no, identify any alternative arrangements for animals in the vicinity
	Reference (appendix/
appendix/
another plan)
	Comments
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Traffic Considerations
The State EM Traffic Management During Emergencies Guideline provides a description of key traffic management considerations. 
 
Where relevant, the LEMC should identify and list the following: 
· any pinch points – such as, one road in-one road out; 
· suitable access/egress routes for the expected type/volume of traffic, including alternatives by water or air when suitable roads are inaccessible, insufficient or inappropriate; 
· possible locations for vehicle control points to assist with traffic management (i.e. where traffic can be easily re-routed, and communications should be reliable); 
· transport options for those without access to private vehicles; 
· communication methods. 

The LEMC should identify effective warning methods appropriate to the communities that may be affected (including a consideration of at risk persons and the demographics of the community, as far as practicable).
Isolation and Quarantine
Identify any arrangements and/or suitability of evacuation centres should a human epidemic/pandemic, animal/plant pests or diseases and hazardous material emergencies occurring concurrently. Including, but not limited to:
· the availability and distribution of in of infection control measure including the provision, management and resourcing of:
· personal protective equipment/clothing; 
· cleaning and disinfection; 
· food safety; 
· waste management; 
· specific instructions and alternative evacuation arrangements for people who are subject to isolation and quarantine directions; 
· responsibility for health screening and registration of evacuees, including collecting all necessary details should contact tracing be required; 
· the suitability of evacuation centres or alternative evacuation sites should evacuation centres not be available, including maximum capacity, ability to comply with physical distancing requirements, availability of isolation/segregation facilities and alternative arrangements or sites 
· whether an emergency situation declaration or state of emergency declaration is required in order to share information under the Emergency Management Act 2005. 
Advice from the HMA for the hazard requiring isolation and quarantine should be sought when developing an emergency evacuation plan.
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Emergency Evacuation Planning Data
Town of Prepit Evacuation Planning Data
Information current as at December 2019
EXAMPLE ONLY
	Demographics
	Number
	Considerations

	Total permanent population
	1052
	Seasonal fluctuations

	Seasonal population average
	3000
	During November to February
During June to July

	Total Males
	495
	

	Total Females
	557
	

	Medial Age
	33
	

	Families
	296
	

	Under 18 years
	500
	Subject to increases during schoolies week in November – December

	Average children/family
	2.1
	

	Single person households
	45
	Community

	People with disabilities
	210
	Community and care facilities



	Dwellings
	Number
	Considerations

	All private dwellings
	650
	Timber/iron in heritage areas brick/tile in new suburbs of Lannister, James and Mitchell

	Average person per household
	2.1
	

	Average moto vehicle/dwelling
	1.9
	

	Accommodation and boarding facilities
	5 motels max of 50 people per centre
	All within centre of town, 4kms. Occupancy varies daily.



	Evacuation Centres and Capacity
	Address
	Distance from Town Centre

	The Town Hall – 50 people
	23 Safit Way Prepit
	0 Km

	The Restirio Function Centre and Grounds – 500 people
	1 Restful Drive Prepit
	8 Km

	Prepit Primary School and oval – 400 people
	9 Diamond Drive Prepit
	2 Km

	Prepit High School and oval – 600 people
	15 Jeanes Way Prepit
	4 Km



	Transport
	Location and Contact Person
	Number

	Prepit School Bus Service (5 buses)
Prepit Tours (commercial)
	James Eyre
Jess Ablet
	55335606
55473827

	Helipad (Helio Pty Ltd)
	Jim Watts
9 Wayne Ridge
	55467395

	Airport
	Jane Yearton
15 Weston Road Prepit
	55925257

	Taxis
Prepit Taxis has passenger sedans (30)
Accessible Minibus (x9)
	Jim Lannister
	55503030

	Available Transport resources – as above – response time minimum of 30 mins notice
	As above
	





	Traffic Access and Bridges
	Access Form
	Terrain

	Reid Street Bridge
Myer Street Bridge
Jenkins Bridge
	Single lane
Double lane
Double lane
	Over the Reid Waterway – exposed to seasonal flooding June – August
No identified seasonal issues
No identified seasonal issues

	Single point of failure
	James Road
	Only SUV vehicle access

	Choke points
Reginald Avenue near school
Oakely street near school
	
	Impacted by school hours

	Beach/River Access
	Kant Point at Prepit Beach
Kathey Path at Murray River
	Unsealed – soft sand
Partially sealed – walkway – single vehicle width pier

	Prepit Mall
	Closed to vehicle traffic
	Single vehicle access only, bollards insitu

	Prepit carpark
	Capacity for 150 vehicles
	Double storey carpark. Ease of access

	Vehicle control points
	See attached plan
	




At Risk Persons
At Risk Persons – Specific Arrangements
	Name of facility
	Description
	Address
	Contact
	No. of People
	Evacuation Plan
Who managers the plan?
Has a copy been sent to LEMC?

	Prepit Pre School
	State educational facility – day hours
	8 Gem Avenue
	Mr Louten 
55468680
	80 pupils
15 staff
	Yes, Mr Louten
Sent to LEMC 14 April 2019

	Prepit Primary School
	Day and afterschool care
	98 Epsom Way
	Ms James
5546363632
	100 pupils
20 staff
	Yes, Ms James
Sent to LEMC 1 January 2019

	Prepit Highschool
	Day and Boarding
	16 East Street
	Dr Reece
94932920
	200 pupils
40 staff
	Yes, Dr Reece
Sent to LEMC 1 January 2019

	Gems Child Care
	Private Day care
	9 Domand Drive
	Jenny Sawyer
55596969
	10 children 4 years
	Yes, Jenny Sawyer
Sent to LEMC 2 February 2019

	Fulton Age Care
	Private nursing home
	22 Carson Way
	Jess Watson
55563453
	20 people physically impaired
	Yes, Jess Watson
Sent to LEMC 2 February 2019

	Silverchain – community service provider
	In home care provided – addresses known only to the agency
	Head Office
9 Watson Street
	Ms Taylor
55546569
	Up to 35 living in the community
	Individual plans
Please held by the resident. Not sent to LEMC

	Prepit Hospital
	General emergency and rehab
	16 Grace Street
	Jim Otley or Jenny Way
Emergency number 94949506
	150 people – range of disabilities
	Yes, Jim Otley or Jenny Way
Sent to LEMC – beyond carpark arrangements confirmed 24 January 2019





Major Events
	Major Events
	Location 
	Key Dates

	Festivus Weekend
	Prepit Central Part 2 The Rise Prepit
	31 March – 2 April

	Bowling District Championship
	Prepit Bowling Green 1 Gemstone Crescent
	Last weekend of July

	Artful Comedy Festival
	Prepit Town Hall 23 Safit Way
	First weekend of November

	Christmas Pageant/Parade
	Business District Starting from Riley Road to Grand
	17 December

	Highschool swimming championships
	Prepit Swimming Pool – 2 Latin Road Prepit
	6 November


Emergency Evacuation Planning Map (Example – Prepit) 
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